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OFFICE OF THE SECRETARY OF S T ~ T E  

DEPARTMENT OF ARCHIVES AND HISTORY 
RECORDS MANAQEMENT ~ I V I S I O N  

.--_-__M -J-.-"--.- .-,?."---" r ~~.--~_--.h._---i_._T-----~~- ~ ~~ 

APPLICATION FOR RECORDS RETENTION SCHEDULE 

~ 

One to six months old %-; Seven to twelve months old &L%-ly -; Thirteen to twenty-four months old &%k -; 
twenty-five months and older&il;Y, 7 

Letter-size drawers 

L_ --_- ~ ~. ~ ~- 

1 - 5x10 cardex K-Annunl Rate of Accumulationof Remrdr .L_ . .  

Other (gwcjfy) _-__._~.._. -~ ; Lbgalsitt, drawers ---; Shelves .- .:-:, 
f i l e  t r a y  . -  .. . ~- * . ~ - . _ - . , . _ - ~ ~ , . _ ~ ~ ~ ~ _ ~ - _ - - ~ _  . .~  .___ 

. .  . ~ . .  . . .  . . 
i-.-~.--.- 

. .  

INSTRUCTIONS: See Publication No. 76-FIM-I for instructions on completing this form. Forward signed original to 
Department of Archives and History, Rocordr Management Division, 330 Capitol Avenue, Attanti, Georgia, 30334. 
Attention: Scheduling Section. 

Insurance  Comm3.s s i o n e r  

, . Georgia 30334 
238 State  Cap i to l  Date Completed 

Et ~ _ ~ _  __. __.- L ~ .=--.:Y_L--=-.-Z- 

!. Person to Contact Worklng Ti t le Telephone Number 
Louise Winkles , Room 241 
I. Acfion Requested 

656-2074 - . . ~. 
Clerk Adminis t ra t ive  

~ ~ . - - _ I . ,  --w-zr.- __ -T~.;~7.--I- _. ~.~..._.I_?-- 

.& 
a. 
b. 

Estaoiisn Retention Schedule; h a r d  will continue to accumulate. 
0 Dispose of present accumulation; no further accumulation anticipated. 

Check One: 0 Chami-S] SU~rcede;-.CC~ v_oistl.. . . . ~~ ~ ~ ~ .~ 

1. Dater of Series 
iarliest 

5. Records Seriea Title (followed by tide used in office; if different) . .  

65 Present  Insurance Company Bond 
-. . . ~. .~ ~ ____ ~- 
i. Division and Qffice Function ~ What is the fun-don of me Division and the Office in which this record series is created? 
'he C m t o ' l e  GeDeral i s  res o s b' 1~ To? ' r e  u l  t n i n - u '  Brice omp n i e s  and 

l o  n of 2 0 o r  less;  enforc ing  the S ta t e ' s  F i r e  S a ? e t y - ~ a w s ~ ' ~  
'or a m n s e r  ng insurance  reY&€eA ~ f.@.ws;- sup%ytsl&an$, fi.c,ens€pg ~foan .  corn-;. .. 
:&n8 i e  Mob!t?gi%me s 8afes R$gd?a?ions., 

a 42 f $ 
' -  

he nsu ance D i v i s  on su v i s  s i n s u r  nce ompan es and a Snfs  x o l l e f t s  
Befat3 m' Pes' aws. $h~mD%fsPon 8 s o  i i c e n s e s  aaen s an t gff %o qis an8 polEce ra zs6 and f m n fa  f r s  F-gurtnc 

omvan es an nvks ga es - L - onsuner complaints .  

'he .n!uaT R gu s ~ ~ ~ e ~ ~ n ~ w ~ r ~ ~ ~ ~ ~ ~ ~ ~ ~ ~  a o r  dmi l Q  i s  je te rmiye  e s i t p u r  F$na,,iaa ce  re1 t e  s$ak$Tit 9 a E$aises t o m p ~  3 anc  li h aws an  regu a ons. i v  s on a so a n  es secu r  y 8epos i  s, 
, u b s t i t u t i o n s  and a d d i t i o n a l  s e c u r i t y  d e p o s i t s  f o r  companies l i c e n s e d  t o  do 
business i n  Georgia, Also, c o l l e c t s  ,bond fees on s e c u r i t y  depos i t s .  

i n  t h e  State  of Georgia. 

File i s  arranged: 
Alphabet ica l ly  by compankes. 

1 -.-.-__--_.I_ I___ - - ~~ . . ~ 

-~ G'. . -  .. 8. Monthly Reference Rate How often are records referredTw6ch are: - .. 
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a. State Law .~.years. 1. Audit period -- I_ ~I ~. -years. 
b. Statute of limitation _--_ .years. e. Administrative need --&--.years. 
c. Federal law _. ............. years. f. Federal retention instructions I--....__-:--years. 

. ..-- . -  .~ .... . . .  - - . . . .  
.. - - .  . -  . 

Attach copy or excerpt of IaWs'or regulations. Explain administrative need. ' ' - 

. .  - 
,. . .~ 

. .  . . .  : - ~ ~ -.. - ~ -- ' .. ' - - . - '  After company has sa t i s f i ed  a l l  obligations t o  policyholders, 'remove card 'from act ive    file 
and place in  inactive f i 1 e ; ' c u t  of f  inactive f i l e  at  end of each calendar year, h,old 5 
years: then destroy. . . ~  f -  

.. . . . .  

Thew instructions apply to a l l  prior and future accumulations of the series. 

3 

....... . 
. . . . . . .  . . . . . . . . .  . . . . . .  


